
PRINTING A
CERTIFICATE

OF
COMPLETION



01.

02.

WHERE DO I FIND MY CERTIFICATE

THE CERTIFICATE FORM

It depends on when you took an ABAC webinar or workshop!

03. DOWNLOAD THE CERTIFICATE

Selecting your credit type, profession, and entering your #s

Add a short description



WHERE DO I FIND MY CERTIFICATE

March 2015- August 2019 email
continuinged@abacnj.com for your
certificate.

September 2019-September 2022 your
certificate is found in our Legacy Learning
Management System accessed via the side
menu in your ABACNJ.com account portal.

October 2022 to present your certifcate is
found in the current Learning Management
System accessed via the side menu in your
ABACNJ.com account portal.
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THE CERTIFICATE FORM: OCTOBER 2022 TO PRESENT

Login ABACNJ.com
Go to the side menu and select "My Certificates October 2022 to Present"
Locate the program you want to download a certificate for
Click on the download icon

In the current LMS you have the option of printing as many certificates as
you need.



The Certificate Form will appear in a pop up window.

Begin by adding a few more
credit selection options by
clicking on the +Add More
button.



Begin by selecting credit type(s) and enter in your
profession

You can select the same credit type more than once
If you have different certifications and/or
licenses that accept the same credit type.



Enter in your License/Certification Numbers- 

You only have to do this the first time you fill out a survey.
Next time it will auto fill when you select your profession.

Delete any extra lines that
you don't need by clicking
the red trash can.



Finish the Form

Enter your viewing type and check the attestation. Then
press download. 

A zip drive with all of your 
certificates will download 
to your desktop.

Open and inspect your 
certificates then...

Save to your computer!



SOMETHING NOT RIGHT?
NEED HELP?
CAN'T FIND A CERTIFICATE
PRIOR TO OCT 2022?

Email
continuinged@abacnj.com


